ACCOUNTABILITY INSTRUCTIONS

1. Retention or Transfer of Accountability.

a. The Government is required to retain property accountability for all GFE and
Assets being modified/repaired. Army Regulations implement the Federal Acquisition
Regulation (FAR) and govern the practices and procedures necessary for recording
receipts discrepancies, inventories, adjustments, and shipments by the contractor.

2. Point of contact for accountability.

Associate Deputy Commodity Business Operations/
Rock Island Site Manager

Rock Island, IL 61299-7630

Commercial Phone: (309) 782-5291

3. Material Receipt by Contractor.

a. Reporting of receipts: The Contractor shall receive assets from the Government
and shall perform an inspection and inventory within the time specified by DD Form
1423. Assets received shall be reported by NSN, quantity, condition code, document
number, and serial number of receipt in accordance with DD Form 1423, DI-MGMT-
80442. Reporting data may be obtained from DD Form 1348-1A accompanying the
receipt, from other documentation provided, or from Accountable Activity POC as
follows:

Associate Deputy Commodity Business Operations/
Rock Island Site Manager

Rock Island, IL 61299-7630

Commercial Phone: (309) 782-6396

b. Discrepancy Reporting: Discrepancies shall be distinguished and reported as one
of the following;:

(1) Transportation type discrepancy: This discrepancy is evident when materiel
received disagrees with the condition, quantity, or type from that property described on
the bill of lading or other transportation document. See DI-MGMT-80544A.

(2) Shipping type discrepancy: This discrepancy is evident when freight is opened
and the contents do not agree with the supply shipping documents. See DI-MGMT-
80503, Report of Shipping (Item) and Packaging Discrepancy.

(3) All data/reports are to be submitted electronically utilizing E-mail with
attachments of MSWORD, MICROSOFT EXCEL, or Flat Text file software packages.
If the contractor is unable to E-Mail reports, they may be submitted on a 31/2 1.44M
disk.

DID’s ARE LOCATED ON THE WEB AT: http://astimage.daps.dla.mil/quicksearch
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(4) Transactions may also be transceived by AUTODIN utilizing address routing
indicator code RUQADUE with content indicator code AHAE.

c. Status of Modifiable Assets: The status of modifiable assets shall be provided by
the Report of Receipts, Adjustments, Inventory and Shipments. See DI-MGMT-80442.

4. Shipment of Modified Items.

a. General: Upon completion of modification, the Contractor shall retain/store the
assets until shipping instructions are received from the Government.

b. Disposition may be prearranged for delivery to a specific depot with a provision for
exception.

5. Materiel inspection and receiving report: The Contractor shall use DD Form 1348-
1A, DOD Single Line Item Release/Receipt Document, for return of materiel. It is
imperative that the Contractor, in completing the DD form 1348-1A, perpetuate the
document number, serial number, and NSN (unless reidentified) from the incoming
shipping document, DD Form 1348-1A. These return instructions must be complied with
except when other modifying instructions are authorized by the Associate Deputy
Commodity Business Operations/Rock Island Site Manager. These exceptions will be
handled on a case-by-case basis and the Contractor will be provided with amended
shipping instructions, as required. Copies of all DD Forms 1348-1A shall be mailed to
the following:

Associate Deputy Commodity Business Operations/
Rock Island Site Manager

Rock Island, IL 61299-7630

Commercial Phone: (309) 782-5291

DID’s ARE LOCATED ON THE WEB AT: http://astimage.daps.dla.mil/quicksearch



DOCUMENT SUMMARY LIST
STATEMENT OF WORK

DOCUMENT CATEGORY

CATEGORY 1 - The requirements contained in the directly cited
document are contractually applicable to the extent specified.
Unless otherwise specified in the solicitation, contract or
contract modification, all requirements contained in reference
and subsequently referenced documents are contractually for
guidance and information only.

CATEGORY 2 - The requirements contained in the directly cited
document and the reference documents identified in the directly
cited document are contractually applicable to the extent
specified. Unless otherwise specified in the gsolicitation,
contract or contract modifications, all requirements contained in
the subsequently referenced documents within reference documents
are contractually for guidance and information only.

CATEGORY 3 - Unless otherwise specified in the solicitation,
contract or contract modifications, all requirements contained in
the directly cited document and all reference and subsequently
referenced documents are contractually applicable to the extent
specified.

DOCUMENT NUMBER

(CONTRACT REFERENCE) DOCUMENT SUMMARY DOCUMENT DATE/
APPLICABLE TAILORING DOCUMENT CATEGORY

1. FAR PART 45 Federal Acgquisition 1 Apr 84
(ACCTBY INST, para 1b) Regulation Cat 3
2.A N/A Statement of Work N/A
(ACCTBY INST, para 3b(1l)) Cat 2
2.b. DI-MGMT-80544A Transportation Discrepancy 8 Nov 90
(Sequence A001) Report Cat 1
3.a. N/A Statement of Work N/A
(ACCTBY INST, para 3b(2)) Cat 2
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3.b. DI-MGMT-80503 Report of Shipping (Item) 30 Dec 87

(Sequence A002) and Packaging Discrepancy Cat 1
4.a. N/A Statement of Work N/A
(ACTTY INST., para 3a,c,4.9) Cat 2

4.b. DI-MISC-80442 Report of receipts, Inventory, Adjustments,

(Sequence A003) and Shipments of Government Property 17 Sep 87
Cat 1



Form Approved

DATA ITEM DESCRIPTION OMS No. 0704-0188
2. TITLE 1. IDENTIFICATION NUMBER _
. . 0544 A
Transportation Discrepancy Report DI*HGHT-&G&tZ

3. DESCRIPTION / PURPOSE .
3.1 This report provides information about discrepancies found in Government shipments.
The data 1is used to document discrepancies and adjust property records, rcquest
information to assist in resolving diascrepancies, support filing of loss and damage
claims against carriers and provide discrepancy data for use as a management tool in
transportation discrepancy prevention programs.

S S
a. OTIC REQUIRED 6b. GIDEP REQUIRED

S. OFFICE OF PRIMARY

. A»nouk DATE
‘F/AFSPACECOM=-LKTT

L__880329

7. APPLICATION / INTERRELATIO!
7.1 This data item description contuins the format and content preparation instructions
for the data product generated by the specific and discrete task requirement as
delincated in the contract.

7.2 This DID is applicable to O&M contracts wherein the contractor is responsible for
the operation of transportation facilities. A copy of reference document may be
obtained as specified in the contract.

S, APPROVAL LIMITATION %a. APPLICABLE FORMS 95, AMSC NUMBER
Standard Form 361 F4364

10. PREPARATION

10.1 Reference document. The applicable issue of the document cited herein, including
its approval date and dates of any applicable amendments, notices, and revisions shall
be w8 specified in the contract.

10.2 Format and content. The report shall be prepared on Stundard Form 361,
Transportation Discrepancy Report. A copy of the form is provided in the reference
document. (Reference Army Regulation 55-38/Naval Supply Instruction 4610.33/Air Force
Regulation 75-18/Marine Corps Order P4610.19/Defense Logistics Agency Regulation
4500.15, Appendix E for guidance.)

1. DISTRIBUTION STATEMENT

DISTRIBUTION STATEMENT A. Approved for public release; distribution is unlimited.

PAGE 1 OF §  PAGES
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DATA (TEM DESCRIPTION Oats e 07040188 °
1 NUTLE 2 IDENTHICATION NUMEER
REPORT OF SHIPPING (ITEM) AND PACKAGING DISCREPANCY DI-MGMT-80503

3 DESCRIPTION / PURPOSE
3.1 This report enables the contractor to notify the Government when freight contents do not
agree with shipping documents.

3.2 The principal uses of this report are to provide the basic documents required to (a)
support adjustment of property and finsncial inventory sccounting records and (b) provide
O]

S {
4 APPROVAL DA [T Y RESPONSIN.TY (1OPR) 60 o C AP (38 |60 535. .\»..Eaa;;
(YYMMDD)

871230

7.1 This Deta Item Description (DID) contains the formst and content preparation
instructions for the data generated by the specific and discrete task requirement for this
data included in the oontract.

7.2 This DID is applicable when oonu;act.ors receive Government materiel during performance
of defense contracts, '

[ APPROVAL LWWTATION 56 APPLICABLE FORMS. NUMBE
SF 364 AL284
O PREPARATION WS TRUCTIONS

10.1 Format. Requested inforsation shall be provided on SF 364, (See Figure 1)
10.2 Content.

10.2.1 Indicate whether shipping discrepancy or peackaging discrepancy by placing an "X* in
appropriate box st top of form. MNailing envelopes shall be conspicwously marked *SF 368."

10.2.2 Item 1 - DATE OF PREPARATION, Report is prepared in sequency of year, month, and
day. This sequence sho also be used in all dete entries. For example, Masreh 23, 1987, is
written 87 MAR 23 and June 1, 1987, is written 87 JUK 01, .

10.2.3 Itea % « REPORT WUMBER. The REPORT WUMBER is made up of the contract DOD Activity
Address , follo by a four digit number. This four-digit number will start
with 0007 snd go to 9999 or to the end of the oalendsr yesr. The first nuwber of each year
will always .be 0001, . . .o ..

10.2.4 Item 3 -~ TO, In~the-clear Nape, Address, ZIP Code and DODAAC or Routing Identifier
Code (RIC) and attention symbol or code of action activity. When both shipping-type (item)
discrepancies and packaging discrepancies are reported for the same itesm, enter “see item 15"
and enter addresses or codes of both sction sctivities in item 15.

(Continued on Page 2)

11 DSTRIBUTION STATEMENT
DISTRIBUTION STATEMENT A: Approved for public release; distridution is unlimited.

DD Form 1664, MAR 87 2n 06 cdhuon mey be used vntil eshausted Sage _1 o D ages
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..... D1-MAMI~80503
Block 10, Preparation Instructions {Continued)

10.2,5 Item & = FROM, Neme, sddress and ZIP code of the reporting activity (consignee),
‘ "inthe-clear® address will be entered.

10.2.6 Item S8 - SHIPPER'S NAME. Enter name and address of shipper (consignor) when
different from ites 3.

10.2.7 Item Sb = NUMBER AND DATE OF INVOICE, Mnter nusber and daste of vemdor's invoice or
ipper's Biil nusber. Attach copy of invoice to SF 368, (Not applicable to packaging
discrepancies). :

dw:.'e.a lten g - #@unou DOCUMENT. Enter the type of transportation document,
vernaent b of lading , commerciasl bill ef lading (CBL), manifest, waybill, insured

r certified parcel post nusber, or transportation control and movement document (TCMD) and

tdentifying nimber sssigned to such document. This is a ssndatory entry when shipment
received was made via traceable means (e.g., GBL, CBL). Further, for shipment (item) type
discrepancies, include following statement in item 12— “Shortage has been verified as not
being transportstion related.”

0.2.9 ltes Ja - SHIPPER'S WUMBER, Enter shipment nusber (when more than one shipaent is
e under a contract or requisition) and centraet or document number (e.g., contract,
chase order).

“o-z. 10 Im 75 - m!cs mm!'c mn. '-.' Mdl"tl. I!ld ZIP “de ot the
contract sdsinistration office (CAO) which directed or srranged shipment.

10.2.11 Jtes g - ﬂwﬁgﬁm's BUMBER. Enter the requisitioning activity's nuaber
(e.g., Trequisition, request) ., try of the applicadle requisition document nunber
is sandatory in all instances, even though a coatract or purcnase order is involved.

10.2.12 ltes 93 - NSN OR PART NUMBER AND uouzm.ml%. If itew received is different from
ftem shown on sh

ipping documents, or different ordered, show each item on 2
separate line. For serial numbered principsl items, list the ites individual serial number
ifirst, followed by the discrepancies applicable to that serial nusber.

10,2.13 Item 9b - UNIT OF ISSUE, Enter unit of issue as billed or indicated en shipping
‘document Tor each item 1isted in item 9a. (Mot applicsble to packaging discrepancies.)

10.2.1 Ites 9c - #%f_r_! SHIPPED OR BILLED. Enter quantity of ites shipped or billed,

| When code s applicable, enter quantity and the supply condition code of the item when
‘shipped (e.g., 9804), as shoun on the shipping document. (Mot applicsble to psckaging

' discrepancies.)

10.2.15 Item 9d - QUANTITY RECEIVED, Enter quantity of item received.

. 102,16 Jtem 108 - DISCREPANCY %xﬂ. Enter the discrepant quantity. 1f code Cl is
| applicable, enter quantity an supply condition code of the item received. If total
. quantity received is classified under more than one conditiocn code, enter separately each

partial quantity so classified, followed by the spplicsble condition code (e.g., 960A, 20F).

10.2.17 Ites 10b ~ DISCREPANCY UNIT PRICE. Enter the unit price as billed or shown on
shipping document. (ot appuclbic to peckaging discrepesncies.)

10.2.18 Item 10c - DISCREPARCY TOTAL COST. For shipping=type (item) discrepancies, enter

the total value of ssteriel (10a x 10b). For packaging deficiencies, enter cost of correct
itea.

Page 2 of 5 Pages
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DI-MGHMT-80503

Block 10, Preparation Instructions (Continued)

10.2.16 Ites 10d - n%cggncx CODE, Nature of discrepancy using the discrapancy codes
listed on 20¢ O e form. s oondition exists that is not listed, use code 21 snd
describe discrepsncy in ites 12, remarks.

10.2.20 Jtem 11 - ACTION %. Enter requested action from codes listed on face of the
form, on is other those covered by listed action codes, use code 12 and explain
sction requested in itam 12, remarks. .

10.2.21 JItem 12 - REMARKS, Use for any supplemental information shere the combination of
disorepancy codes and sotion oodes neads clarifiostion; where shipping-type (item)
discrepancies and packaging discrspancies need explanation, and uhere a breakout of cost to
reports in teras of time and materials is required. Alsoc eunter specific data suoch as
appearance, lot or bstch number, sanufacture or packaging date, inspector number and
inspection date, probable cause of improper packaging, and suggested corrective action. When
reporting shortages or nonreceipt of items shipped by parcel post to ‘GSA, a statement sust be
ineluded in item 12 to indicate whether all packages shoun as shipped in item 5 of GSA Fors
1348-1 were received. Include telephone number (Automatic Voioce Network (AUTOVON) and
coamercial)of the individual to be contacted for sdditional information if gifferent from
iten Ma. If medics) materiel requiring refrigeratien or frosen storage is involved, provide
the information requested on the special instruction shest: which is included with shipments
of suoh materiel. Provide photos where it would assist the shipping sctivity in deterrsining
the cause of the discrepancy, or deficiency. For component shortages o principal items,
sets, kits and outfits; cite the reference(s) used,.to include the effective date and

change number, to determine the shortage (i.0., & hand receipt, packing list, technical
sanual draving or supply catalog). Receiving setivities should esphasize the use of packing
1ists whenever availadle for the determinstion of -Shorteges.

10.2.22 W +Fbr packaging discrepancies, enter the
scoounting or appropr on > action activity to eredit the sccount of the
reporting activity for costs involved in correcting the reported discrepancies. This item
does not apply to shipping-type (item) discrepancies. :

10.2.23 Ites 13a - TYPED OR PKINTED Mg % AND PHONE % or r%agm OFFICIAL.
Self=expl rYe no! on oS are invo th cosmer and
AUTOVON numbers.

10.2.2¢ Item 13> - SIGNATURE. Self-sxplanatory.

10.2.25 Jtem 15 = DISTRIBUTION ADDRESSES FOR_COPIES, The reverse of SF 364 is to be
completed by the action activity.

Page 3 of 5 Pages
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D1-MGMT-80503
10. PREPARATION INSTRUCTIONS (Comtinusd)
At the time this DID was approved, revision of thuis form to displ
ay th

appropriate OMB Control Number n; forthcoming. pay the
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FIGURE 1. Beport of Discrapancy
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DI-MCMT-80503
10. PREPARATION INSTRUCTIONS (Comtinued)
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FIGURE 1. QReport of Diacggﬁez - continued
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form Approved
DATA ITEM DESCRIPTION OME b 0704.0185
4 TITLE 2 1DENTIFICAT'ON NUMBER
ﬁREPOR'I OF RECEIPTS, INVENTORY, ADJUSTMENTS, AND
SHIPMENTS OF GOVERNMENT PROPERTY DI-MGMT-80442

3 DESCRETION BLRPOSE
3.1 This report provides data regarding receipt, balance on=hand, adjustment and shipment ¢
Govarnment property. {(Accountability for assets is retained by the Govermaent.)

3.2 This report provides documents required to (a) support adjustment of property and
financial inventory asccountings records, and (b) provide information as a basis for claims.

2 GPPROVA: DATE S OSFICE OF PRIMARY RESPONS.BIL.TY (0PR, %4 - C AP0, CAB.E |50 w2E? 27°..La8
{YYMMDD) A/ AMSMC=MND
{__ 870017
? AP’LICAi KON / INTERRELATIONS mIP

7.1 This Data Item Deseription (DID) contains the foraat and content preparation
instructions for the data product generated by the specific and discrete task requirement fc¢
this data included in the contract.

7.2 This DID is applicable when contractors are responsible for maintaining custodial
records for Government property being repaired.

8 APPROVAL LIMITATION s APPLICABLE FORMS 90 AMSC NUMBER
AL218

70 PRESARATION INSTRUCTIONS
10.1 Format. The report shell be in the following format:

Contract Number

1 2 3 4 5 6 7
NSN RELATED DOCUMENT SERIAL QrY DATE BALANCE
RECD NSN NUMBER NUMBER RECEIVED RECEIVED ON=HAND

8 9 10 1 12 13 1L
CONDITION USN Q1Y DATE SHIPMENT ADJUSTMENT  EXPLANATION

CODE SHIPPED SHIPPED SHIPPED NUMBER QTY (/=) GAIN/LOSS

15

REMARKS

10.2 Content. All Government repairables on-hand as of close of business of the per'iod
specified in the DD Form 1423 and all assets received and shipped during the period shall M
included in the report. The content of the report shall be as follows: '

10.2.1 Change in National Stock Number (NSN). If asset is received under one KSN and
wodified to another configuration, the new NSN shall be reported in Column 9.

10.2.2 Component disassemdbly or reassesbly. (Continued on Page 2)

11 DISTRIBUTION STATEMENT
DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.

DD Form 1664, MAR §7 Jun 86 edition may be used unti exhausted Page .L @_"x



DI-MGMT-80442

Block 10, Preparation Instructions (Continued)

10.2.2.1 If a stock-nusbered component is removed from the item being repsired and not
reassesbled to the repairable, only the following columns of data shall be reported:

a2, Col 1 « NSN of the component removed.
b. Col 2 = NSN of the asset from which the component was removed.
c. Col 3 - Docusent number of the repairable from which the component was removed.

d. Col 4 = Serial number of the repairable from which the component was removed, if
lﬂgpliclble.

e, Col 5 « Quantity removed.

f. Col 15 -~ Receipt from component disassembly.
10.2.2.2 When a stock-numbered component removed from one repairable is being reassembled to
at:her repairable, the following shall be reported., It may be combined with the entry for
renmoval of the component.

8. Col 1 « NSKN of the component u:uized..

b. Col § = NSN of the repairable asset.upon which the component was utilized.

¢. Col 10 - Quantity of the component utilized.

d. Col 11 - Date utilized.

e. Col 12 - Document number of the repairable upon which the component was utilized,

f. Col 15 = Issue to component gssembly.
10.2.3 Inventory, Should contractor custodial records require an adjustment following a
ptysieal inventory, the quantity adjusted (« or =) shall be reported in col 13 of the report
for that period,

1p.2.3.1 Should col 13 be utlized to report sn adjustaent guantity, the circumstances of the
loss or gain shall be explained in col 14,

10.2.% Reqrt detes. Ordinal dates shall be used for report dates, The Ordinal date i3

pri [ e 1ast two digits of the calendar year and the Jullan day of the year.
smple: 30 Jan’'B87 shall be written as 870730. .

Page 2 of 2 Pages



CONTRACT DATA REQUIREMENTS LIST
DD FORM 1423 (MECHANIZED)
CATEGORY: MISC SYSTEM/ITEM:
TO CONTRACT/PR:

SEQUENCE NUMBER 14. DRFT/REG/REPRO
DISTRIBUTION COPIES

ey

TITLE OF DATA ITEM
SUBTITLE
DATA ITEM NUMBER
CONTRACT REFERENCE
TECHNICAL OFFICE 7. DD 8. APP 9. DIST STATEMENT
250 CODE REQUIRED
10. FREQUENCY 11. AS OF DATE 15. TOTAL:
12. DATE OF 1ST SUBMISSION 13. DATE OF SUBSEQUENT SUBMISSION
16. REMARKS
1. AOO1 14.
AMSTA-LC-CIAT / 1/

ande Wi

2. TRANSPORTATION DISCREPANCY REPORT

4. DI-MGMT-80544A

5. SOW, ACTBY INST,para 3a(l)

6. AMSTA-LC-CIA 7. NO 8. 9. N/A
10. ASREQ 11. ASREQ 15. TOTAL o/ 1/ 0
12. * 13.

16. REMARKS
*SUBMISSION REQUIRED UPON DISCOVERY OF TRANSPORTATION DISCREPANCY WHEN
MATERIEL IS RECEIVED AT CONTRACTOR'S FACILITY.
E-MAIL: mosleya@tacom.army.mil

1. A002 14.

AMSTA-LC-CIAC / 1/
2. REPORT OF SHIPPING (ITEM) AND
3. PACKAGING DISCREPANCY

4. DI-MGMT-80503

5. SOW,ACTBY INST,para 4a(2)

6. AMSTA-LC-CIA 7. NO 8. 9. N/A
10. ASREQ 11. ASREQ 15. TOTAL o/ 1/ o
12. * 13.

16. REMARKS
*SUBMISSION REQUIRED UPON DISCOVERY OF SHIPPING DISCREPANCY WHEN MATERIEL
IS RECEIVED AT CONTRACTOR'S FACILITY. REPORT SHALL BE SUBMITTED WITHIN
3 DAYS OF DISCOVERY.
E-MAIL: rodseria.army.mil

AMSTA-LC-CIM-D / 1/
2. REPORT OF RECEIPTS, INVENTORY ADJUSTMENTS
3. AND SHIPMENTS

Luhibit



4. DI-MGMT-80442

5. SOW, ACTBY INST para 3,4

6. AMSTA-LC-CIA 7. NO 8. 9.N/A

10. ASREQ 11. ASREQ 15. TOTAL o/ 1/0
12. * 13.

16. REMARKS

*SUBMISSION REQUIRED MONTHLY ONLY WHEN MATERIAL IS ON HAND.
E-MAIL: noel@ria.army.mil




